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Introduction 

Digital Collections and Archives 

•  Records Management Program 
•  University Archives 
•  Fedora Commons Repository 

managed with  
 UIT/Academic Technology 



•  Why did we build a transfer agreement 
tool ? 

•  What does it do? 
•  How do we use it? 
•  How could you use it? 



Why did we build the Transfer 
Agreement Form? 





Ingest 



http://dca.lib.tufts.edu/features/nhprc/reports/ingest/index.html 

Ingest Guide for University Electronic Records 



SIP* 

* Submission Information Package




AIP*


* Archival Information Package








ANTICIPATE 



Who are the records creators? 



What kinds of records do they transfer? 



•  Authenticate 
•  Create templates  
•  Notify and package metadata 



Login 

Choose 
record 

type 

Enter 
transfer 

info 

Upload 
inventory 
and files 

Notify 
archives 



Authenticate 











Templates 







How have we used it? 







As configured it’s best for… 

•  Regular transfers of 
departmental 
records 

•  Regular transfers of 
publications 

•  Inside donors 





What’s next?  



Title McIlroy Fluid Network Analyzer analog computer, 1958 
Publisher Digital Collections and Archives, Tufts University 
Identifier tufts:central:dca:UA136:UA136.002.DO.00140 
Organizations Department of Mechanical Engineering 
Places Bray Laboratory 
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