
How to Add a Current Address in SIS to Resolve a Hold on Your Account 
 

IMPORTANT TO NOTE: Even if you have already added your current address in SIS as a “Home” or 
“Mailing” or “Billing,” address, the University requires all students to have an address listed with an 
address type of “Current.” As a result, you may need to enter the address again and mark it as a 
“Current” address type. 

 

STEP ONE:  Click on the pencil icon: 
 

 

STEP TWO: Once you click on the pencil icon, you will be directed to the edit page for your 
addresses. Click the green button labeled “Add a New Address”: 

 



 

STEP THREE: Once you click the Add a New Address button, enter your current address and 
click the “OK” button. You will be brought to the next screen, which is critical for the removal 
of your Hold. 

 

STEP FOUR: Review that you entered your new address listing correctly. Under the ADDRESS 
TYPE, check the “Current” box and then click “Save.” 

 

STEP FIVE: Lastly you will need to either click on the Home button in the upper left of SIS or 
log out and then log back in and you should see that the Hold has been removed. 

 
 


