ort | Trunk: | Log Out

You have 1 Alert

SIS for Faculty and Advisors

Log in to SIS with your Tufts Username and

password: http://go.tufts.edu/sis The Faculty and Advisor Homepage

Once logged in, your individualized SIS homepage displays your schedule,
Your oatenane classes, search capabilities, and other useful links. Advisors will also see
student information at TufSs the “My Advisees” area in the lower portion of the page.

T'IJ.ftS Support | Trunk | L

SIS

Home Reports Academics Approve

School of
Ars and Sciences

UNIVERSITY

[ rea [ -

Links to class &

1:30 - 4:00 PM

# , PHIL-0042 P5-0042 PS-0188
grade rosters. AR e Western Pol Western Pol Tapics n Intern'|
No Classes No Classes
@, AClsss inthe Class Sthedule Thought I e iy Thought I Rel Schadulad
Bamum Hall ichedule! Bamum Hal Eaton Hall chedule
B MyPrevious Class Roster Feinleib Auditarm Feinleib Auditarm Room 202
The Pagelets:
300 - 4:15 PM 300 -4:15 PM 500 - 7:00 PM
PS-0042 PHIL-0042 PS-0241
Western Pol Westarn Pol Dir Rsrch In Polit
. Thought i Thought Il
Search for a class, find a course My Classes Farmiiihia Barnum Hat e
Feinleib Audtorm Feinleib Auditorm Room 313

in the catalog, or view a previous
class roster.

<0042 Westem Pol Thought 1t

estem Pol Thought 1f

My Advisees

o | Lecure

ey (2010 :ﬁ@

H »PS-0188 Topics In Intern’l Rel 2018 e —
My Classes View current term class and . @ | AR e I -

grade rosters. e
2013 o | P 84) :
- EALLE [FR S ten Poltcs soie  Apbroved L

@ B o e e
My Schedule See your weekly class schedule.

) et P
@ B D o e @ Select one or all
to approve for

My Advisees From a complete list of your a B 2 o o oo registration.

. . . Click on a name to view
advisees, access their academic the student’ demi
H H € student's academic h enior  Poitical Science | Approve
information, approve them for X ) % B 0 | o | ot | et st |
. . . and personal information =
registration, and email one or (see page 2) - &l - |
more at the same time. k SCHOOL NEWS UPCOMING EVENTS
#Office Treasures: Jumbo Stampede =0ffice Treasures: Jumbo Stampede #Sunday at Tufts-Community Concert Series.
sRedentiess on D =Relentless on D #Tufts Chamber Singers:
+READ MORE +READ MORE +READ MORE
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http://go.tufts.edu/sis

View Advisee Information in SIS

My Advisees
= -
2013 Graduats
@ -I Crbral B “i;;a; No Major Approved |

*+ Select a student from the list of Advisees by
clicking their name link. The Student Center
page opens.

+» Oncein the Advisee Student Center page, view the student’s academic record, personal information, holds, and enrollment
dates from the student center tab.

Carmela Tester

[ student center | academics

Advisee Student Center

I . .
Click the arrows to left of the headings
schange Advisce [N =] _changs]
to expand or collapse the options.
b Academics * Helds
! persanal Information Y TedoList

' Enroliment Dates

' Adviser

% The This Week’s Schedule box displays the selected student’s schedule for the current week. To view a different
week, select a different date using the calendar icon or use the arrows to scroll forward week by week.

«» If there is a hold on the student’s record, the message “Active Hold(s)” will be listed under Holds. The My Planner
link shows the courses a student may be planning on taking over the course of his/her years at Tufts.

Once an enrollment date and
|‘,;\ ﬁ Mo Holds, . . . .
My Class Schedule ODcadlines S URL S tlme haS been ass'gned |t W|”
B —
e — class Scheduls ~ Enroliment Dates appear in the Enrollment Dates
‘\"_”" —Dther scademic.. ;I"\?/' |’6 itk g T:OI‘QV;MS:DDPM ) Enrollment Appointment bOX
C 1 LEC (23187) Balch Arena Theater You may begin enrolling for .
Grades TuTh 3:00PM - the Fall Term 2013 Regular
Transfer Credit: Report [, PS0188-03 4:15PM Academic Session session
ather academic 9 Lec (zanry Pearson Hall, Room on April 8, 2013,
104
AT T To see a student’s course
By (501082 Anderson Hall, ikl
= 200 Room 210 history, grades, or transfer
lié PS 0189-09 Tu 1:30PM - 4:00PM m
LEC (23083) Room: TBA A _
- STT—— credit report, use the pull-down
weekly schedule . ) .
| menu (highlighted in red).
% Course History
The course history screen provides a snap shot of
the courses and grades a student has taken while Select Display Option sortresutsby
at Tufts, including transfer credits. i Hide courses from My Planner Then by -
q (16 Show courses from My Planner
The table can be sorted by either clicking on sart
the column heading or using the sort feature in
the upper right. You can sort using up to two -
. . @Taken CzTransferred ' In Progress
search criteria.
The Description fOllOWing the course IiStS the Course Description Term |Description |Grade Units | Status |
a g a a f . Spring Term _
course name. It is also a link which when clicked, SLERliocDopy siateanchafkirianking 212 onyy & Lo &
brings up more detail on the course. EC 0005 Principles Economics o1ps  FAL TRy 10| @&
The.Tern.‘ displays a code ljlsed for . EC 0005 Principles Economics 2108 ;SQDTE”" ooo| €
administrative purposes and is followed by its
Description ENG 0006 Crestive Writing:poetry 2122 gﬂp?gg TERE oo, &
ENG 0050 Shakespears 1 2108 ;S‘Herm e oo, &
ENG 0051 Shakespeare 11 2118 ;S‘Herm B 1w &
Snrinn Tarm —~
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The icons in the last column indicate the status
of the course: taken (previously), from a transfer
credit, or in progress.

View a Student’s Unofficial Transcript

Unofficial Transcripts cannot be used for official purposes; however it can be a valuable tool for reference purposes as it lists class

history, credits, and grades.

You can access a student’s Unofficial Transcript from the Advisee Student Center page.

Advisee Student Center

*Change Advisee

-

Academics

;I change |

Mo

My Class Schedule
Shopping Cart
Iy Planner

~

Second, click the >> button.

Halds,

T To Do List

I other academic.., ;I@

Advisement Repart
Course Histary
Grades

First, select Transcript:
View Unofficial from the
drop-down menu.

it Wiew Unofficial
Transfer Credit: Report

What-if Repart
other academic..

A

ntact Imformation

ocal Address

Somerville, M& 02143
United States

Cell Phone

Spen Enrollment Datez

Program Advisor

Permanent Address

Somerville, MA 02143 ® m Elih

Urnited States
Your Tufts Email Address
JE@tuftz.edu

detaila p

The Advisee Unofficial Transcript page will appear.

Advisee Unofficial Transcript

Choose an institution and reporttype and press View Report

#this process maytake a few mingtes to complete. please do not press any
other bittons or links while processing is taking place**

Academic Institution |1 fc University

=

r.eport Type

;I II view report II

WWIEN ALL REQUESTED REPORTS

A

Select the appropriate unofficial transcript option from the \
Report Type drop-down list based on your school and/or
program. Then click View Report.

The student’s Unofficial Transcript will appear as a PDF in a
new window or tab.

/

Clicking View All Requested Reports brings

Tufts Technolog

you to a page listing previous times when

h

epartment




—re— Browse the Course Catalog

2 ACourseinthe Catalog

@, A Classin the Class Schedule

Heme— SIS ; On the Browse Course Catalog page, use the pull down menus to
identify a Career, Attribute, and Attribute Value.

To list alphabetically by course subject, select from the “Course Subject

Begins with” box.

e e W Subject results appear as you make your selections and are listed below

Gourse Attribute [Lx Undergrad Distrbution fieq 2] Attribuite Valus [(a-brstrbation-Fomarities 1]
in the same window.

L=

Browse Course Calalog

Decocronionimnoransruvwryz

Select subject code to dsplay or hide course nformation

s TS ———— Expand the subject listing to view the list of courses.
[k | P IR Select a course by clicking on the Course Title to see

P AMER - American Studies Typic

the course details.

Fall Torm

D ANTH - Anthropalagy

Eall Tarm

D ARB - Arabic
Miyth, Mitual, And Symbol

& ol 08,01 f2013
D ARCH - Archealagy

B amm - arabic

B ARCH - Archaoiogy

Course Schedule

Terms Oftered | EAREEEI I ~ | | shov sections

® ]

On the course detail screen,
click the view class sections
button to see the class
schedule for that course.

ANTH 0132 sections for Fall Term 2012

Sactlo
01-LEC (BOS87)

Sasslon Status
1 =]

Days  Stan End Hoom Instructor Dates
Faton Hal, Room 09/04/201% -
m 12/10/2012

Choose a term offered from the list, —

MoWe  3:00PM  4:15PM

click the show sections button and
to view when the class is or was
offered. Icons indicate the
enrollment status of class.

Search the Class Schedule

Select the Course Career and Term to start =) Search for Classes
# ACourse inthe Catalog
T To——— your search. You can search for classes by
Cowrsa Carser | A .
R Course Subject or Class Number. Narrow your S
Term
search further by selecting Course Attributes, Tem | Eutamns :

Keywords, or Instructor. Once you slick Search,

Class Murnber

other course filters will display.

5 dige code, &g B5031

m ol

The search results screen appears listing the classes that meet the criteria. Use these additional filters to find

Meeting Days/Times, Credits, Campus, etc. When filters are selected, the class results will display
immediately.

Days of Week filter: Limited to these days with a T/Th selection will show T only, Th only, and T/Th only
classes. Includes these days will return the same results PLUS any classes that meet within T/Th as well as a

meeting on other days.
Once filters are applied, at the top of the page, you may clear them one at a time or all at once. Note that you
cannot change anything on the first page of the Search after filters have been applied .=z o= e s o EEEE
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Grade Roster

From the My Classes box on your SIS Homepage, you can access the grade rosters for all of your classes.

Click to expand the \

appropriate class.

* = Carmbined Section

My Classes

N F MBM-0223 Intra To Infect Dizeases

My Classes

* MBM-0223 Intro To Infect Diseases

Sect Type Whx  Enr Rosters
Lecture - ™
001 SKLR 998 22 _g A‘{']

* = Combined Section

Then, click the A+ icon to
access the grade roster for
that class. The Grade Roster

N )
\page will appear.

Grade Roster

< MBM 0223 - 001 {60200} change class I

Intra To Infect Diseases [Lecture)

Select &ll Clear All
notl*(elected students I

<~ add this grade to selected students I

notify all students I

submit grades

edit submitted grades I

Days and Times Room Instructor Dates
TBA TBA 05/20/2013 -
08/30/2013
Display Options:
I submit grades I I
*Grade Roster Type I Final Grade - I
I edit submitted grades | I
I Display Unassigned Roster Grade Only
Llick here for information about grading cross-r ad
= F=Ep
| i Roster |Dfficial |Grade A 5
D Private [Mame IIel.en.hm st ] {Program and Plan Level gn | Advisor Name(s)
| Sackler PhD Degree - Gradists
Of 1 [ = I GRD [Molecular Microbiology s M
(PHLC)
Sackler PhD Degree -
: 2 Graduate
| e | vl GRD |Maolecular Microbialagy o M
(FHD)
Physician Asistant Pragram - e
Of = B+ B+ GRD |Physician Assistant Pgrm ™
Yearl
(Ms)
Sackler PhD Dagree -
: 4 Graduate
0| 4 | vl GRD |Malecular Microbialagy Fraa M
(FHD)
Sackler PhD Degree -
2 : Graduate
[|s I 'I GRD |Molecular Microbiology i &]
(PHD)
Sackler PhD Degree -
| & = GRD |Molecular Micrabiolagy iadil=te gl [
Year 3
(PHD)
|\.-'iew All |l"-“i| Cownload Raws 1 - ] ]

Printer Friendly Yersion

Grading:

1. Next to the appropriate
student, select the appropriate
Grade from the Roster Grade
drop-down menu. Repeat for
any additional students as
necessary.

2. Click Submit Grades. The
Grade will now appear in the
Roster Grade column without
the drop-down.

3. To make changes to
submitted grades, click Edit
Submitted Grades. The drop-
down will reappear in the
Roster Grade Column. Select
the correct grade and, again,
click the Submit Grade Button.

Note: Submitted Grades
cannot be edited here after
they have been posted to the
student’s record. Grade
posting occurs nightly for ASE
students.

AN

P

N

To assign the same grade to multiple students at the same time, you can also select the checkbox
for specific students and then select a grade from this checkbox. Then, click
<- add this grade to selected students. You will still need to click Submit Grades.
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Class Roster

From the My Classes box on your SIS Homepage, you can access the class rosters for all of your classes for the current and any future

terms, as well as for recently finished terms.

Click to expand the \

appropriate class.

My Classes

b MBEM-0223 Intro To Infect Diseases

* = Comnbined Section

Sect Type

Class Roster (Fall 2018

1238558
1209438
1279126

L (=)
= 195722

A2A3630

1282430

qzzge02

PSY-0013-01: Social Psychology)

FS70013-01 Enrolled Graded 300

PSv0013-01 Enrolled Graded 200

FEv0012-01 Enrolled Graded 200

FPEv0012-01 Enrolled Graded 200

FSv0013:01 Enrollad Graded 200

PSy-0013-01 Enrolled Graded 200

FS70013-01 Enrolled Graded 300

PSv0013-01 Enrolled Graded 200

FEv0012-01 Enrolled Graded 200

My Classes

* MBM-0223 Intro To Infect Diseases

Max Enr Rosters

Lecture - »
001 SKLR 999 22 W
* = Combined Section \

Then, click the people icon to
access the class roster for that
class. The Class Roster page
will appear.

Undacided (BA),
Entreprensurial - Sophomars
Leader (MIN)

College of
Liberal Arts

School of Computer Science

Enginzzring (BSCE) Flnior
el o Undecided (B5)  Freshman
Enginasring

tlechanical
Sehool of  Engineaiing Sy
Engineering (BSME), Computar

Seience (MIN)
Collags of
Liberal A Fovehology(BA)  Junior
College of
Liberal ats  Wndecided (BA)  Sophomare
College of A
Uiberal agte Undecided (BA4) Sophomare
College of ]
Liberal ags  Wndesided (BA)  Freshman
College of 7
Ubars e Undecided (BA) Sophomore

Fallans at
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. Click the envelope to email

. Click the funnel to filter

. Click the down arrow to

Check this box to select ah

students in the class, or
use the checkboxes to the
left of the pictures to
select individual students.

the students you selected.

the class roster on any
column (by keyword).

export the roster to a PDF

J

or to an Excel file.






